Verify Status of a Travel Claim

Introduction This guide will help you verify the current status of your travel claim and
its payment schedule.

Procedures See below

Step Action

1 Once logged on you will be navigated to the T-PAX Inbox.
consie, soe | T-PAX Inbox | View:

[Reservations] Reguiations] [Currency]
I Profile and History » Create New» Tools» Help » Logout
Typeof | Stat | End Auth. Status | .| Arrive| Request
TONO Request | Date | Date |CAted0ny| CreatecBy | (o | status| 2 " fongin T D [Amount
Awaiting -
0 1215GE5PTGTUVION Seffement |oi252015 | 102201s|  pos | COASTIEOR | COMSTIE. ™0™ | 3112018 | Traveler | 72526 | 1100217652 | 52.296.10
Approval (est)
2 Under Profile and History, select History.
COASTIE, JOE T-PAX Inbox View:
[Reservations] [Regulations] [Currency]
Profil dand ISLO cale e » 00 » elp 0go
Pro
Orde Type of | Start End Auth. Status [ Armive | Request
. Squest | Date | Date |CAtegONy| Created By | oo | Staws | SRl |ongin| Yy 5 |Amount
Awaiting -
0 1215G85PTETLUVI0D Seffement |oi252015| 10122015 | pes | COASTIE.JOB | CORSTIE| "W ™| 312172016 | Traveler | TREK™:| 1100217652 | 3229610
Approval (est)

Continued on next page



Verify Status of a Travel Claim, continued

Procedures,
continued

Step Action
3 Travel Order History will appear. Select Details for the travel claim for which
ou are Inquiring.
COASTIE, .JOE Travel Order History
Order Number: | | [ Fina ]
Order Number Travel Dates Travel Type | Issue Date Izsuer Funds
| Details || 1114G22TEST25000 D8/01/2014-08/20/2014 MNormal D8/01/2014 Coast Guard
| Details || 1115G85PROPESDDD D1/15/2015-01/30/2015 Normal D1/15/2015 Coast Guard
[ Details || 1117277xc172000 12/19/2016-12/31/2018 MNormal 12/14/2016 | 7947400 Coast Guard
[ Details || 1215685PTGTUVDOD D9/25/2015-10/13/2015 PCS D8/14/2015 | 7947400 Coast Guard
4 This will exhibit the Display block. Click Display.
COASTIE, JOE Travel Order History
Order Number: [1114G82TEST25000 | [ Find |
Order Number Travel Dates Travel Type |Issue Date Izsguer Funds
1114G82TEST25000 D&/01/2014-D8/20/2014 Normal Da/01/2014 Coast Guard
1115G85PROPES000 01/15/2015-01/30/2015 Normal | 01/15/2015 Cosst Guard
1117277XJC172000 12/19/2016-12/31/2016 Nermal 1211412016 | 7847400 Coast Guard
1215G85PTGTUVIO0 D8/25/2015-10/13/2015 PCS 08/14/2015 | 7947400 Coast Guard
Pay = Transaction Total Claimed / Net
Method Claim No. Travel Dates T Create Date Transacti Applied Tra .
EFT 1100216550 08/101/2014-08/20/2014 Settlement | 12/03/2014 $884.50 3884.50

Continued on next page



Verify Status of a Travel Claim, continued

Procedures,

continued

Step

Action

5

Travel Order Detail will appear and the Amounts tab will display listing the
Entitlement and the Settlement amount.

COASTIE, JOE Travel order Deta" {Settlement) TONO: 1114G82TEST 25000
Amounts |‘ Dates/Remarks Description Who Had It
Entitlement: |§884.50
Split Amount: |$0.00
Settlement: |58584.50 Govt Procured Transp.: |$0.00

Click Dates/Remarks which will reveal Date logged/Date Settled and Date Paid.

Date Authorized: [ |  |Date Settled: 1112612014
DateRetumed: [ |  |DatePaid: 12/3/2014

Remarks:

COASTIE, JOE TraVEI order Detall {Settlement) TOMNO: 1114G82TEST25000
Amounts ‘l Dates/Remarks Description ‘Who Had It
Date Entered: 12/3/2014 Date Logged: 11/26/2014 Travel Start: 81172014

Travel End: 8/20/2014

Continued on next page




Verify Status of a Travel Claim, continued

Procedures,
continued
Step Action
7 Click Description to reveal Status, Transaction Type, Payment Method and
Settlement Type.
COASTIE, JOE Travel order Deta“ {Settlement) TONO: 1114G82TEST25000
Amounts Datez/Remarks Description ‘Who Had It

Trip Number: |[]

Trace #/Check # | | Claim Number: [1100216550 |
Block Number: [14K2600003 |  Examiner: [iLuzsys) |
Status: Completed Auditor: [(sPOCK) |
Transaction Type: Seftlement Number of POC: |[] |
Payment Method: EFT Transport Req #: | |
Seftlement Type: Final - First Submission PCS Enroute Type: | |

|

|

DOV # |

Who Had It reveals the journey of a member’s travel claim from beginning to end

(completed).
'COASTIE, JOE TraVEI order Detall (Settlement) TOMNO: 1114G82TEST25000
Amounts Dates/Remarks Description Who Had It
[Who Had It Status Date BlockNo
LOD Assigned to Examiner 110262014 14K2600003
LDD Awaiting Audit 127272014 14K2600003
MS Assigned to Auditor 12372014 14K2600003
S Awaiting Release 12132014 14K2600003
LJTE (Completed 12132014 14K2600003

Continued on next page




Verify Status of a Travel Claim, continued

Procedures,
continued
Step Action
9 Click Print to access a printable version of the travel claim and voucher.
LB Travel Order Detail (Settlement) TONO: 1114GE2TEST25000
Amounts Dates/Remarks Desgcription Who Had It
'Who Had It Status Date E
LoD Assigned to Examiner 111262014 14K2600003
LDD Aowaiting Audit 120212014 14K2600003
MS Assigned to Auditor 120372014 14K2600003
MS Awaiting Release 121372014 14K2600003
WJTK ‘Completed 12372014 14K2600003
Prev De lext D ‘ View Request ‘ I Print I Done ‘ ‘ Help ‘
10 You may choose either or both:

[l| FDocament ™R XJ

i..: Print Travel Voucher Summary|
® Print 1351-2 Facsimile

Print

Cancel Print




